
 

 

 

 

Project:  PW311S14A (FY14NDDC4), Requirements Contract for Geotechnical 

Engineering Services and Laboratory Testing Services for Various Capital 

Projects, Citywide 

   

PIN:   8502014VP0029P-30P 

 

Date:  December 18, 2013 

 

Time:   10:00 AM 

 

 To:  All Attendees 

 

From:  Hemwattie Roopnarine 

____________________________________________________________________________________ 

Minutes of December 18th 2013 Pre-Proposal Conference 
Attendees:  

Jean M. Jean-Louis- DDC/ Safety & Site Support 
Sandra Roberto - DDC/ Safety & Site Support 
Rich Meserole- DDC/ Safety & Site Support 
Hemwattie Roopnarine- DDC/ACCO 
James Carasoli- DDC /ACCO 
Sara Fields- DDC/ACCO 
 
On December 18, 2013 at 10:00 am, a Pre-Proposal Conference was held at the New York City Department of 

Design and Construction (DDC) for the Requirements Contract for Geotechnical Engineering Services and 

Laboratory Testing Services for Various Capital Projects, Citywide. 

Jean M. Jean-Louis, Director of Environmental and Geotechnical Services, opened the meeting: 

 This non-mandatory pre-proposal conference meeting is for contract PW311S14A with respective PIN 

number 8502014VP0029P-30P.  Two awards will be made based on the boroughs: Contract 1 will be 

awarded for Brooklyn and Queens and Contract 2 for Manhattan, Bronx, and Staten Island. 

 Each contract has a Not to Exceed value of $3,000,000.00 for a period of three years with a two-year 

renewal term for $1,500,000.00. 

 

Page 1 



 

 

 The purpose of the contract is to provide geotechnical services, supervision, controlled inspection and 

testing services. DDC has many drilling requirements contracts for land boring, deep boring and marine 

boring to work under the geotechnical firms selected, if needed. 

 The three main divisions within this agency are: Public Buildings formerly known as Structures Division, 

the Infrastructure Division and the Safety and Site Support Division formerly known as the Technical 

Support division. Our clients are from the Infrastructure & Public Buildings Divisions. Pubic Building 

serves various clients such as Library, Police Precincts, Human Services, Fire Departments, Courts 

Correctional facilities, Cultural and Department of Transportation (DOT) facilities.  The Infrastructure 

Division serves the Department of Environmental Protection and DOT. DDC receives most of our work 

from these two divisions except in some cases where DDC get requests from other City agencies, such as 

the Department of Citywide Administrative Services, Office of Emergency Management and Office of 

Chief Medical Examiner. In that case the work will be done on a change order basis, which will be added 

to the total amount of the contract. 

 This contract has a small percentage (2%) of M/WBE requirements. 

 

Hemwattie Roopnarine, Contract Manger, stated the following: 

 The due date is January 6, 2014 at 4:00pm. 

 

Sarah Fields, MWBE Liaison & Compliance Analyst, reviewed the M/WBE requirement and process, including:  

 Local Law 1: New M/WBE Program requirements that came into effect July 1, 2013. 

 New highlights include: 

o No longer a 1 million dollar cap. 
o M/WBEs can self-fulfill goals. 
o Joint-ventures encouraged. 

 The Schedule B, M/WBE form is located as Attachment 7 of the RFP. 

 Note- that Asian-owned firms do not count toward the M/WBE goal in professional contracts. 

 Laboratory testing is the recommended area to subcontract out, Prime may use multiple Labs to meet 

goals. 

 To find an M/WBE, please visit the Directory of Certified M/WBEs at www.nyc.gov/buycertified. 

 Note- the 2% goal is for the whole contract (the combination of work orders), not for individual work 

orders. 

Jean M. Jean-Louis, Director of Environmental and Geotechnical Services, gave an overview of the project: 

 
       Contract Details 

 The City upon finding that you are the best technical firm to perform work under this contract has no 

obligation to give you any work except for a minimum guarantee of $5,000.00 as outlined in page 15 of 

the specific requirements, section 7.1.2.  
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 All Record of Borings/Field logs have to be provided in the latest version of AutoCAD being used by DDC. 

We are currently using AutoCAD 2012. We no longer use Microstation. 

 All photos documents should be in JPEG format. 

 New Staffing plan is to be provided upon staff changes along with resumes. Resumes should identify the 

number of years of experience, each of the previous and current firms worked for, and the nature of the 

work done. The nature of the work should be similar to the work outlined in the RFP. 

 

      Contract Requirements  

 DDC can assign up to 4 projects with 3 inspectors per project to a total of 12 inspectors. 

 Inspector familiarity with NYC building codes along with soil samples and rock core classification. 

 Photo documentation of rock core samples within the core box along with all markings to be provided as 

part of the final report. 

 Inspectors must have a camera or phone which can take photos that can be submitted to the office from 

the site. 

 Inspector to have the required experience, education & OSHA 10 hour certification certificate on site. 

 Final Record of Boring (ROB) needs to be submitted within 24 consecutive calendar days after 

completion of field work. 

 All ROB’s to be reviewed and stamped by a NYS Certified Professional Engineer. 

 Larger projects (50+borings) will require continuous submissions to allow for thorough review of draft 

ROB’s. 

 

Role and Responsibility of the Inspector 

 The inspector has to ensure proper Maintenance & Protection of Traffic (MPT) is in place prior to the 

start of drilling. Ensure that the Manual of Uniform Traffic Control Devices (MUTCD) signage is being 

used. 

 The inspector has to ensure that all the holes are cleared of utilities employing a vacuum excavator or 

vactron. 

 The inspector has to report all incidents/accidents directly to the Geotechnical Section Chief, the Deputy 

Director or the Director as soon as possible. 

 The inspector has to ensure that all paper work for the job is in place prior to drilling. Paper work 

includes One Call receipts, DOT work permit, Job Hazard Analysis (JHA), OSHA cards for the driller and 

helper, DEP field cards, Topographical utility map and MPT Plan. 

 The inspector has to insure that an operating fire extinguisher is available at the work site prior to start 

of work. 

 The inspector has to fill out the daily log and sign such log, take a photo of the log and e-mail it to the 

Section Chief as soon as possible and early in the work shift. 

 Projects are inspected by DDC Quality Assurance & Construction Safety (QACS). 
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 Deviations are issued where non-compliance is identified. 

 Each Work Order Letter (project) is evaluated separately. Contracts are evaluated annually based upon 

the Work Order Letter evaluations which affect future NYC work.  

 

     Walkthrough 

 A walkthrough is to be conducted within 3-5 days from the issuance of a task. 

 Driller and consultant along with DDC Project Manager to attend. 

 Boring layout to be provided to Project Manager prior to start of work. 

 Identify overhead clearance to avoid interface with utilities lines. 

 

     Fee Proposal 

 A fee proposal is to be submitted upon completion of the walkthrough. 

 

     Work Order Letter 

 Upon successful negotiation of the fee proposal, a work order letter will be issued. 

 Work should commence as soon as possible after the issuance of the Work order letter. 

 

    Reporting: Geotechnical Report, Record of Borings 

 AutoCAD 2012 

 Mylars 

 Compact Disks (CD) 

 

   Acceptance Letter 

 Upon satisfactory completion of the work, an acceptance letter will be issued. 

 

  Invoicing  

 Submit Invoice every 30 days in order to be up to date with contract balances. 

 The firm’s contract administrator will meet with Ms. Ponce to review the invoice process. 

 

A reminder that all Proposals must be submitted to Hemwattie Roopnarine, Contract Manager, no later than 

4:00pm on January 6,  2014. Please ensure that your proposal is delivered to the DDC 4th floor office and not 

to the SCA office.  Often proposals are delivered to the SCA Office by mistake. 

___________________________________________________________________________________________ 
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The following is a summation of questions and answers from the conference.  The following should be 
considered the official responses to the questions. 
 
 
Question:  The contract requires AASHTO/NVLAP/ELAP certification for laboratories. Why is ELAP 

accreditation required?  
Answer: Occasionally environmental analysis of soil/water may be required; therefore the need to have a 

laboratory with valid ELAP certification is required.  This can also be utilized to satisfy the MWBE 
goals. 

 
Question:  Who holds the current contracts? 
Answer: Camp Dresser McKee & Smith and YU & Parsons Brinckerhoff hold the current contracts.  
 
Question: Page 28 (Exhibit A) of the contract indicates that the contractor cannot sub out the geotechnical 

services portion of the work. Can we sub out the geotechnical inspection services? 
Answer: No. Other than laboratory testing the contract would only allow services that are outside the 

scope of work identified in Article 6 of the contract.  
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